
 
COMMISSIONERS COURT AGENDA 

Tuesday, April 15, 2025 
9:30 a.m. 

 
 
 

 
 

 
Striving for Excellence 

 
COMMISSIONERS COURT 
Neal Franklin, County Judge  

Commissioner Christina Drewry, Precinct 1 
Commissioner John Moore, Precinct 2 

Commissioner J Scott Herod, Precinct 3 
Commissioner Ralph Caraway Sr, Precinct 4 



 
 

COUNTY OF SMITH 
COMMISSIONERS COURT 

200 E. Ferguson, Suite 100 
Tyler, Texas 75702 

 

Phone: (903) 590-4605 Fax: (903) 590-4615 
 

Pursuant to Chapter 551 of the Texas Government Code, this notice is to advise that a regular 
meeting of the Smith County Commissioners Court will be held at 9:30 a.m. on Tuesday, 
April 15, 2025, in the Smith County Commissioners Courtroom on the 1st floor of the Smith 
County Courthouse Annex, 200 E. Ferguson, Tyler, Texas. 

 
Questions regarding this agenda should be directed to Commissioners Court Administrative 
Assistant at 903-590-4605. The agenda is available on the County's website 
(http://www.smith-county.com). 

 

 
 

CALL TO ORDER 
DECLARE A QUORUM PRESENT 
DECLARE LEGAL NOTICES POSTED AND COURT DULY CALLED 
INVOCATION 
PLEDGE OF ALLEGIANCE 

 
 
PUBLIC COMMENT: Members of the public who have previously filled out a 
participation form have an opportunity to address the Commissioners Court on agenda items. 
The Court is unable to deliberate on non-agenda items. If you desire to request a matter on a 
future agenda, you may make the request to a member of Commissioners Court. Individual 
comments are limited to a maximum of three (3) minutes. If you wish to address the Court, 
obtain a public participation form at the Commissioners Court entryway and submit the 
completed form to a staff member before the meeting begins. Please be mindful of the 
Commissioners Court Rules of Procedure, Conduct and Decorum when making your 
comments and/or attending public meetings. 

 
 
 
 

 

CALL TO ORDER
DECLARE A QUORUM PRESENT
DECLARE LEGAL NOTICES POSTED AND COURT DULY CALLED

INVOCATION

PLEDGE OF ALLEGIANCE

http://www.smith-county.com/


OPEN SESSION:  
 
PRESENTATIONS 
 
 ELECTION’S OFFICE  
 

1. Presentation on county election precincts and potential changes in accordance with Texas 
Election Code, Chapter 42. 

 
COURT ORDERS 
 

PURCHASING 
 

2. Consider and take necessary action to authorize the Purchasing Department to advertise, 
solicit, and receive sealed request for proposals for the following: 
 
a. 22-25 Smith County Depository, and 
b. 23-25 Smith County Sub-Depository. 
 
EAST TEXAS AUTO THEFT TASK FORCE  
 

3. Consider and take necessary action to authorize the FY 2026 Smith County East Texas Auto 
Theft Task Force Grant application and Resolution and authorize the county judge to sign all 
related documentation. 

 
RECURRING BUSINESS 
 
 COUNTY CLERK 
 

4. Consider and take the necessary action to approve the Commissioners Court minutes for 
March 2025. 

 
5. Receive Commissioners Court recordings for March 2025. 

 
 ROAD AND BRIDGE 
 

6. Consider and take necessary action to authorize the county judge to sign the Final Plat for, 
Mallory Acres, Precinct 2. 

 
AUDITOR'S OFFICE 

 
7. Consider and take necessary action to approve and/or ratify payment of accounts, bills, 

payroll, transfer of funds, amendments, and health claims. 
 
 
EXECUTIVE SESSION: For purposes permitted by Texas Government Code, Chapter 551, entitled Open 
Meetings, Sections 55 l.071, 55 l.072, 551.073, 551.074, 551.0745, 551.075, and 551.076. The Commissioners 
Court reserves the right to exercise its discretion and may convene in executive session as authorized by the 
Texas Government Code, Section 551.071, et seq., on any of the items listed on its formal or briefing agendas.                   

      
 

ADJOURN 



SMITH COUNTY COURTHOUSE ANNEX ACCESSIBILTY STATEMENT FOR 
DISABLED PERSONS This meeting site is accessible to disabled persons as follows: Entrance to the 
Courthouse Annex is accessible through the front entrance on the south side of the Courthouse Annex located at 200 
E. Ferguson. A wheelchair ramp provides access to the front entrance. The Commissioners Courtroom is on the first 
floor. If any special assistance or accommodations are needed in order to attend a Commissioners Court meeting, 
please contact Commissioners Court staff at 903-590-4605, in advance, so accommodations can be arranged. 

 
Date: 4/11/2025  Time: 1:00 p  

 
 

Posted By: Jennafer Bell  
 

NEAL FRANKLIN, COUNTY JUDGE NEAL FRANKLIN, COUNTY JUDGE
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SMITH COUNTY COMMISSIONERS COURT 
AGENDA ITEM REQUEST FORM 

Note: This is the only form required for agenda requests, with the exception of backup materials or attachments. This form should 
be completed and emailed to Agenda@smith-county.com and include any necessary attachments. Deadline is Wednesday at 5:00pm  
the week before the next scheduled Commissioners Court meeting.  Please make sure the requested agenda item has been 
proactively vetted with the appropriate reviewing individuals and obtained their signature as reviewed. Regular Court 
Meetings are at 9:30am on Tuesdays each week. 

Office Use Only         
Agenda Item # ________ 

Submission Date:   Submitted by: 
Meeting Date:   Department: 

Item Requested is:  For Action/Consideration          For Discussion/Report 

Title: 

Agenda Category:   Briefing Session 
 Court Orders                     
 Presentation               

  Recurring Business   
 Resolution 
 Executive Session 

Agenda Wording: 

Background: 

Financial and Operational Impact: 

Attachments:  Yes No Is a Budget Amendment Necessary? Yes No 

 Does Document Require Signature?   Yes No 

Return Signed Documents to the following: 
Name: Email: 
Name: Email: 
Name: Email: 
Name: Email: 

04/08/2025 Michelle Allcon

04/15/2025 Elections Administration

Elections

Presentation on county election precincts and potential changes in accordance with 
Texas Election Code 42. 

None

✔

✔ ✔

✔

SUBMIT



POTENTIAL CHANGES 
TO ELECTION 
PRECINCTS
Spring 2025



WHY ARE THERE POTENTIAL CHANGES?

▪Verification that election precincts meet Texas Election Code
requirements.
▪ 42.005

▪ 42.006

▪ 42.007

▪Verification every spring of odd-numbered years

▪Any changes voted in by Commissioners’ Court before May 
1

▪Changes take affect on Jan 1 of next even-numbered year 
(1/1/26)



TEC 42.002

▪Verify that all the election precincts’ sub-precincts share 
the same ‘Big 6’ districts
▪ US Congress

▪ State Board of Education

▪ State Senate

▪ State Representative

▪ Commission

▪ Justice of the Peace

▪These districts cannot change except every 10 years



TEC 42.006

▪Verify population of active registered voters is between 100
and 5000
▪ Splitting election precincts, or merging portions with others, when

the election precinct reaches 4200-4500-depending on growth in
that area

▪ Unofficial evaluation of potential growth from now until 01/01/2028

▪Election precincts can be split or merged



TEC 42.006

▪ Items to consider
▪ Do not cross ‘Big 6’ lines

▪ When splitting or merging: Ratio of Democratic and Republican 
election precincts needs to remain the same or as close as possible

▪ Smith Currently: 21% Democratic and 79% Republican

▪ Smith with potential changes: 21.2% Democratic and 78.8% Republican

▪ Do not merge Democratic and Republican election precincts to 
each other

▪ When splitting: Would another polling place be needed?



TEC 42.007

▪ In a county with a city of 10,000 or more, election precincts 
need to be all unincorporated territory or all incorporated 
territory
▪ Not always possible - ‘Big 6’ and population requirements of 100-

5000

▪City of Tyler

▪GIS looks at the annexed areas
▪ Can we move an election precinct line?

▪ Can the area form its own precinct population wise?

▪ Annexed territory in Pct. 42 near Pct 74



POTENTIAL CHANGES-SPLITS AND MERGES

▪Pct. 19 (Lindale): 4,248

▪Pct. 42 (Noonday): 4,346

▪Pct. 71 (S Tyler): 4,262



POTENTIAL CHANGES
▪Section 1 – NW Smith County

▪ Merge Pct 17 and 62 for a total of 
around 3434 active voters



POTENTIAL CHANGES
▪Section 1 – NW Smith County

▪ Merge Pct 85 and the western 
portion of Pct 19 for a total of 
around 3361 active voters



POTENTIAL CHANGES
▪Section 1 – NW Smith County

▪ Merge Pct 49 and the eastern 
portion of Pct 19 for a total of 
around 3531 active voters



POTENTIAL CHANGES
▪Section 1 – NW Smith County

▪ Merge Pct 17 and 62 for a total of 
around 3434 active voters

▪ Merge Pct 85 and the western 
portion of Pct 19 for a total of 
around 3361 active voters

▪ Merge Pct 49 and the eastern 
portion of Pct 19 for a total of 
around 3531 active voters



POTENTIAL CHANGES
▪Section 2 – NE Smith 

County
▪ Merge Pct 4 and 6 for a total 

of around 2869 active voters



POTENTIAL CHANGES
▪Section 2 – NE 

Smith County
▪ Merge Pct 8 and 

47 for a total of 
around 2084 
active voters



POTENTIAL CHANGES
▪Section 2 – NE Smith 

County
▪ Merge Pct 4 and 6 for a total 

of around 2869 active voters

▪ Merge Pct 8 and 47 for a total 
of around 2084 active voters



POTENTIAL CHANGES
▪Section 3 – NW (S of 20) 

Smith County
▪ Merge Pct 48 and 66 for a total 

of around 1861 active voters



POTENTIAL CHANGES
▪Section 3 – NW (S of 20) 

Smith County
▪ Merge Pct 48 and 66 for a total 

of around 1861 active voters



POTENTIAL CHANGES
▪Section 4 – North 

Central Smith County
▪ Merge Pct 1 and 2 for a 

total of around 1260 
active voters

▪ Merge Pct 20 and 76 for 
a total of around 1536 
active voters



POTENTIAL CHANGES
▪Section 4 – North 

Central Smith County
▪ Merge Pct 1 and 2 for a 

total of around 1260 
active voters

▪ Merge Pct 20 and 76 for 
a total of around 1536 
active voters



POTENTIAL CHANGES
▪Section 5 – SW Smith County

▪ Merge Pct 43 and 50 for a total 
of around 3390 active voters.



POTENTIAL CHANGES
▪Section 5 – SW Smith County

▪ Merge Pct 54 and 74 for a total 
of around 3777 active voters, 
this includes more recently 
incorporated territory



POTENTIAL CHANGES
▪Section 5 – SW Smith County

▪ Split Pct 71 in ½ 

▪ Section N of Cumberland for 
around 2892 active voters

▪ Section S of Cumberland with 
portion of 58 (west of Broadway 
and south of Cumberland) 
added for around 2364 active 
voters



POTENTIAL CHANGES
▪Section 5 – SW Smith County

▪ Keep remainder of Pct 58 as a 
stand-alone pct of around 3039 
active voters



POTENTIAL CHANGES
▪Section 5 – SW Smith County

▪ Merge Pct 43 and 50 for a total of 
around 3390 active voters.

▪ Merge Pct 54 and 74 for a total of 
around 3777 active voters, this includes 
more recently incorporated territory

▪ Split Pct 71 in ½ 

▪ Section N of Cumberland for around 
2892 active voters

▪ Section S of Cumberland with portion of 
58 (west of Broadway and south of 
Cumberland) added for around 2364 
active voters

▪ Keep remainder of Pct 58 as a stand-
alone pct of around 3039 active voters



POTENTIAL CHANGES
▪Section 5 – SW Smith County 

Continued
▪ Split Pct 42 into 3 parts 

▪ Section N of 49 is added to Pct 33 
for around 3343 active voters

▪ Middle section of Pct 42 with 
around 2098 active voters

▪ Bottom section of Pct 42 split into a 
new pct and combined with part of 
Pct 75 for a total of around 2414 
active voters



POTENTIAL CHANGES
▪Section 5 – SW Smith County 

Continued
▪ Keep remainder of Pct 75 as a stand-

alone pct of around 1614 active voters



POTENTIAL CHANGES
▪Section 5 – SW Smith County 

Continued
▪ Split Pct 42 into 3 parts 

▪ Section N of 49 is added to Pct 33 for 
around 3343 active voters

▪ Middle section of Pct 42 with around 2098 
active voters

▪ Bottom section of Pct 42 split into a new 
pct and combined with part of Pct 75 for a 
total of around 2414 active voters

▪ Keep remainder of Pct 75 as a stand-
alone pct of around 1614 active voters



POTENTIAL CHANGES
▪Section 6 – SE Smith County

▪ Merge unincorporated territory 
from Pct 28 with Pct 63 for around 
3178 active voters.



POTENTIAL CHANGES
▪Section 6 – SE Smith County

▪ Split Whitehouse into somewhat 
even partials along Main St and 
Willingham Rd

▪ Pct 28 would have around 2764 
active voters 

▪ Pct 30 would have around 2853 
active voters



POTENTIAL CHANGES
▪Section 6 – SE Smith County

▪ Merge unincorporated territory from 
Pct 28 with Pct 63 for around 3178 
active voters

▪ Split Whitehouse into somewhat 
even partials along Main St and 
Willingham Rd

▪ Pct 28 would have around 2764 active 
voters 

▪ Pct 30 would have around 2853 active 
voters



POTENTIAL CHANGES
▪Section 7 – South Central Smith 

County
▪ Merge Pct 55 and 25 for a total of 

around 3758 active voters

▪ Merge Pct 3 and 21 for a total of 
around 3794 active voters



POTENTIAL CHANGES
▪Section 7 – South Central Smith 

County
▪ Merge Pct 55 and 25 for a total of 

around 3758 active voters

▪ Merge Pct 3 and 21 for a total of 
around 3794 active voters



POTENTIAL CHANGES

▪Election Precinct Renumbering
▪ Commissioner 1 Election Precincts: 100,103,106,109…

▪ Commissioner 2 Election Precincts: 200, 203, 206,209…

▪ Commissioner 3 Election Precincts: 300, 303, 306, 309…

▪ Commissioner 4 Election Precincts: 400, 403, 406, 409…

▪Start at the center of Tyler with smaller numbers and 
radiate out to the edge of the County increasing the
numbers

▪Skip numbers to allow for growth



POTENTIAL CHANGES
▪The precincts I want to combine would cause multiple 

changes on the precinct chair level:
▪ several precincts with chairs would have new boundaries starting 

1/1/2026

▪ filing for precinct chair this coming fall

▪ some would have larger precincts, some would have contested races if 
two merged precincts both have candidates file for the chair position, 
etc.

▪ TEC 171.023: If there is a change in a boundary and the precinct chair 
no longer resides in that precinct or there are multiple precinct chairs 
now occupying the same precinct, this creates a vacancy in the office 
and the county’s executive committee can appoint someone to be the 
precinct chair until the June swear in date for new chairs



POTENTIAL CHANGES
▪ Increase registered voters per precinct to increase Ballot 

Secrecy
▪ Countywide or Precinct-Based Voting

▪ Absentee Voting

▪ Small turnout elections

▪Decrease election precincts from 75 to 66 

▪Allows for fewer polling places (33) in smaller turnout 
elections Primary Runoff and Constitutional Amendment 
election; 38 should still be used in large turnout elections
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SMITH COUNTY COMMISSIONERS COURT 
AGENDA ITEM REQUEST FORM 

Note: This is the only form required for agenda requests, with the exception of backup materials or attachments. This form should 
be completed and emailed to Agenda@smith-county.com and include any necessary attachments. Deadline is Wednesday at 5:00pm  
the week before the next scheduled Commissioners Court meeting.  Please make sure the requested agenda item has been 
proactively vetted with the appropriate reviewing individuals and obtained their signature as reviewed. Regular Court 
Meetings are at 9:30am on Tuesdays each week. 

Office Use Only         
Agenda Item # ________ 

Submission Date:   Submitted by: 
Meeting Date:   Department: 

Item Requested is:  For Action/Consideration          For Discussion/Report 

Title: 

Agenda Category:   Briefing Session 
 Court Orders                     
 Presentation               

  Recurring Business   
 Resolution 
 Executive Session 

Agenda Wording: 

Background: 

Financial and Operational Impact: 

Attachments:  Yes No Is a Budget Amendment Necessary? Yes No 

 Does Document Require Signature?   Yes No 

Return Signed Documents to the following: 
Name: Email: 
Name: Email: 
Name: Email: 
Name: Email: 

4/9/2025 Christina Haney

4/15/2025 Purchasing

Advertise, Solicit and Receive Sealed RFP's

Consider and take necessary action to authorize the Purchasing Department to advertise, solicit, 
and receive sealed Request for Proposals for the following: 
a) 22-25 Smith County Depository  
b) 23-25 Smith County Sub-Depository  

✔ ✔

✔

SUBMIT
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SMITH COUNTY COMMISSIONERS COURT 
AGENDA ITEM REQUEST FORM 

Note: This is the only form required for agenda requests, with the exception of backup materials or attachments. This form should 
be completed and emailed to Agenda@smith-county.com and include any necessary attachments. Deadline is Wednesday at 5:00pm  
the week before the next scheduled Commissioners Court meeting.  Please make sure the requested agenda item has been 
proactively vetted with the appropriate reviewing individuals and obtained their signature as reviewed. Regular Court 
Meetings are at 9:30am on Tuesdays each week. 

Office Use Only         
Agenda Item # ________ 

Submission Date:   Submitted by: 
Meeting Date:   Department: 

Item Requested is:  For Action/Consideration          For Discussion/Report 

Title: 

Agenda Category:   Briefing Session 
 Court Orders                     
 Presentation               

  Recurring Business   
 Resolution 
 Executive Session 

Agenda Wording: 

Background: 

Financial and Operational Impact: 

Attachments:  Yes No Is a Budget Amendment Necessary? Yes No 

 Does Document Require Signature?   Yes No 

Return Signed Documents to the following: 
Name: Email: 
Name: Email: 
Name: Email: 
Name: Email: 

04/09/2025 T. Wilson

04/15/2025 Comm. Court - ETATTF

FY 2026 Smith County - East Texas Auto Theft Task Force 

"Consider and take necessary action to authorize the FY 2026 Smith County East Texas Auto 
Theft Task Force Grant application and Resolution, and authorize the County Judge to sign all 
necessary documents.  

This is an annual grant through the State of Texas, Motor Vehicle Crime Prevention Authority. This grant 
funds the East Texas Auto Theft Task Force, which is a multi-jurisdictional Law Enforcement Task Force 
consisting of DPS, Smith County, Henderson County, Rusk County, and the City of Tyler. They provide 
for Auto Theft crime prevention and investigations throughout the ETCOG 14 County region for East 
Texas. 

Smith County's grant match is $22,134

Lt. Kenneth Richbourg KRichbourg@smith-county.com

✔

✔ ✔

✔

SUBMIT
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SMITH COUNTY COMMISSIONERS COURT 
AGENDA ITEM REQUEST FORM 

Note: This is the only form required for agenda requests, with the exception of backup materials or attachments. This form should be 
completed and emailed to Agenda@smith-county.com and include any necessary attachments. Deadline is Tuesday at 5:00pm a week 
before the next scheduled Commissioners Court meeting.  Please make sure the requested agenda item has been proactively vetted 
with the appropriate reviewing individuals and obtained their signature as reviewed. Regular Court Meetings are at 9:30am on 
Tuesdays each week. 

Office Use Only         
Agenda Item # ________ 

Submission Date:   Submitted by: 
Meeting Date:   Department: 

Item Requested is:  For Action/Consideration          For Discussion/Report 

Title: 

Agenda Category:   Briefing Session 
 Court Orders                     
 Presentation               

  Recurring Business   
 Resolution 
 Executive Session 

Agenda Wording: 

Background: 

Financial and Operational Impact: 

Attachments:  Yes No Is a Budget Amendment Necessary? Yes No 

 Does Document Require Signature?   Yes No 

Return Signed Documents to the following: 
Name: Email: 
Name: Email: 
Name: Email: 
Name: Email: 

04/08/2025 Jennafer Bell

04/15/2025 County Clerk

Comm Court Minutes - March 2025

Accept Commissioners Court minutes for March 2025. 

✔

✔ ✔

✔

SUBMIT



THE FOREGOING COMMISSIONERS COURT MINUTES 
FOR THE MONTH OF MARCH 2025 A.D. ACCEPTED 

THE 15TH DAY OF APRIL 2025 A.D. 

___________________________ 
Neal Franklin 
County Judge 

_______________________________ 
Christina Drewry
Commissioner, Precinct 1 

________________________________ 
J Scott Herod 
Commissioner, Precinct 3 

_________________________________ 
John Moore
Commissioner, Precinct 2 

_________________________________ 
Ralph Caraway, Sr. 
Commissioner, Precinct 4 
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SMITH COUNTY COMMISSIONERS COURT 
AGENDA ITEM REQUEST FORM 

Note: This is the only form required for agenda requests, with the exception of backup materials or attachments. This form should be 
completed and emailed to Agenda@smith-county.com and include any necessary attachments. Deadline is Tuesday at 5:00pm a week 
before the next scheduled Commissioners Court meeting.  Please make sure the requested agenda item has been proactively vetted 
with the appropriate reviewing individuals and obtained their signature as reviewed. Regular Court Meetings are at 9:30am on 
Tuesdays each week. 

Office Use Only         
Agenda Item # ________ 

Submission Date:   Submitted by: 
Meeting Date:   Department: 

Item Requested is:  For Action/Consideration          For Discussion/Report 

Title: 

Agenda Category:   Briefing Session 
 Court Orders                     
 Presentation               

  Recurring Business   
 Resolution 
 Executive Session 

Agenda Wording: 

Background: 

Financial and Operational Impact: 

Attachments:  Yes No Is a Budget Amendment Necessary? Yes No 

 Does Document Require Signature?   Yes No 

Return Signed Documents to the following: 
Name: Email: 
Name: Email: 
Name: Email: 
Name: Email: 

04/08/2025 Jennafer Bell

04/15/2025 County Clerk

Comm Court Recordings - March 2025

Receive Commissioners Court Recordings for March 2025. 

✔

✔ ✔

✔

SUBMIT
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SMITH COUNTY COMMISSIONERS COURT 
AGENDA ITEM REQUEST FORM 

Note: This is the only form required for agenda requests, with the exception of backup materials or attachments. This form should 
be completed and emailed to Agenda@smith-county.com and include any necessary attachments. Deadline is Wednesday at 5:00pm  
the week before the next scheduled Commissioners Court meeting.  Please make sure the requested agenda item has been 
proactively vetted with the appropriate reviewing individuals and obtained their signature as reviewed. Regular Court 
Meetings are at 9:30am on Tuesdays each week. 

Office Use Only         
Agenda Item # ________ 

Submission Date:   Submitted by: 
Meeting Date:   Department: 

Item Requested is:  For Action/Consideration          For Discussion/Report 

Title: 

Agenda Category:   Briefing Session 
 Court Orders                     
 Presentation               

  Recurring Business   
 Resolution 
 Executive Session 

Agenda Wording: 

Background: 

Financial and Operational Impact: 

Attachments:  Yes No Is a Budget Amendment Necessary? Yes No 

 Does Document Require Signature?   Yes No 

Return Signed Documents to the following: 
Name: Email: 
Name: Email: 
Name: Email: 
Name: Email: 

04/08/2025 KAREN NELSON

04/14/2025 ROAD & BRIDGE

PLAT

Consider and take necessary action to authorize the County Judge to sign the: 
a. Final Plat for Mallory Acres, Precinct 2 

✔

SUBMIT



jmacmillan
Line

jmacmillan
Line

jmacmillan
Line

jmacmillan
Line
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SMITH COUNTY COMMISSIONERS COURT 
AGENDA ITEM REQUEST FORM 

Note: This is the only form required for agenda requests, with the exception of backup materials or attachments. This form should be 
completed and emailed to Agenda@smith-county.com and include any necessary attachments. Deadline is Tuesday at 5:00pm a week 
before the next scheduled Commissioners Court meeting.  Please make sure the requested agenda item has been proactively vetted 
with the appropriate reviewing individuals and obtained their signature as reviewed. Regular Court Meetings are at 9:30am on 
Tuesdays each week. 

Office Use Only         
Agenda Item # ________ 

Submission Date:   Submitted by: 
Meeting Date:   Department: 

Item Requested is:  For Action/Consideration          For Discussion/Report 

Title: 

Agenda Category:   Briefing Session 
 Court Orders                     
 Presentation               

  Recurring Business   
 Resolution 
 Executive Session 

Agenda Wording: 

Background: 

Financial and Operational Impact: 

Attachments:  Yes No Is a Budget Amendment Necessary? Yes No 

 Does Document Require Signature?   Yes No 

Return Signed Documents to the following: 
Name: Email: 
Name: Email: 
Name: Email: 
Name: Email: 

Jennafer Macmillan

Weekly Auditor

Weekly Bill Pay

Consider and take necessary action to approve and/or ratify payment of accounts, 
bills, payroll, transfer of funds, amendments, and health claims.

✔

✔

✔

SUBMIT
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